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CHECKPOINT 1: VOCABULARY 

Be mindful of your audience and be intentional with vocabulary choice. Individuals with varying reading ability or 

non-native English speakers' comprehension should be considered. 

Checklist: 

 Stereotypes

 Ageism 

 Cultural Differences

 Offensive Terms

 Religious beliefs

 Pronouns

 Person-First Language

 Inclusive Language

What to consider: 

¶ Identifying and Avoiding Jargon: Identify jargon, acronyms, and complex words. This makes information 
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CHECKPOINT 2: VISUAL EXPRESSION OF 
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CHECKPOINT 3: AUTHENTIC AND INCLUSIVE REPRESENTATION 

Authentic and inclusive representation refers to the accurate portrayal of diverse individuals and communities in 

various forms of media
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BRISTOL CONTACTS 

¶ Office of Disability Services: ODSaccess@BristolCC.edu, 774.357.2955   

¶ Marketing & Communications: Communications@BristolCC.edu, 774.357.2169  

¶ Affirmative Action / Title IX: DiversityTitleIX@BristolCC.edu, 774.357.2333  

¶ Center for Instructional Technology Expertise: CITE@bristolcc.edu, 774.357.2081  

¶ Information Technology Services: ITS@bristolcc.edu, 774.357.3333 
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